
Chartered Architectural Technologist, MCIAT

Professional and Occupational
Performance (POP) Record

Knowledge and Performance
Portfolio
Candidate name:

Membership number: May 2010

Chartered Institute of
Architectural Technologists

59214_MCIAT K & P Port:Layout 1  10/05/2010  16:52  Page 1



2



Name of Supervisor:

Professional qualifica�ons held by Supervisor (including date obtained):

Supervisor’s job �tle:

Name of Supervisor’s prac�ce:

Supervisor’s prac�ce/organisa�on address:

Addi�onal Supervisor details (if applicable)

Name of Supervisor:

Professional qualifica�ons held by Supervisor (including date obtained):

Supervisor’s job �tle:

Name of Supervisor’s prac�ce:

Supervisor’s prac�ce/organisa�on address:
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Supervisor details



Unit 1  Client and user requirements

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 2  Feasibility studies

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 3  Sustainable development

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 4  Project planning

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 5  Health and safety

Underpinning knowledge
Please give detail of knowledge evidence. If you have an exemp�on then provide details of the 
qualifica�on(s).

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 6  Regula�ons

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 7  Concept design development

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 8  Design proposals

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 9  Technical design development

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 10  Design informa�on management

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 11  Specifica�ons

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 12  Tenders and contracts

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 13  Contract compliance

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 14  Project comple�on

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 15  Management of mee�ngs

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s.

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 16  Professional rela�onships

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Unit 17  Con�nuing professional development

Underpinning Knowledge
Please detail and record your knowledge evidence. If you have an exemp�on, then provide details of the 
qualifica�on/s

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Performance Evidence
Please detail and record your work place evidence ensuring the points below are provided:

• name of project/s being used
• a brief descrip�on of the par�cular aspect of the project and how it sa�sfies/demonstrates your 

competence
• where the evidence is stored (i.e. if within prac�ce archive — c:\job12\brief le�er)

Supervisor’s signature: __________________________________________________ Date:   _____________________________
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Notes

38



39



Membership Department
Chartered Ins�tute of Architectural Technologists
397 City Road
London
EC1V 1NH
UK

Tel: +44(0)20 7278 2206
Email: membership@ciat.org.uk

©2001, updated 2010

Cover image: Stanley Municipal Services Building, Hong Kong, Highly Commended, The Open Award for
Technical Excellence in Architectural Technology 2007

CIAT will take all reasonable measures to accommodate any request under the Disability Discrimina�on Act.
If you have a par�cular need or requirement, please contact the Membership Department in confidence on
+44(0)20 7278 2206 or membership@ciat.org.uk


